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1. O6mue noJI0KREeHHS.

1.1. Hacrosmee [Toniokenne paspaGoTaHo B Le/ISX CHCTeMaTH3alMu paboThI ¢ EKTPOHHOH
noutoit MBJIOY «Jlerckmii can NeS» (nasniee — YupeKaeHHE) U ONPEJIE/IACT TOPSI0K pabotel ¢ Hel
OTBETCTBEHHBIX JOIKHOCTHBIX JIHIL.

1.2. Hacrosimee Ilosoxkerne pacnpoCTPaHsIOTCS Ha 2JEKTPOHHBIC A1pecd, HCMOIb3yCMBIC A
OpUIMATHHON KOPPECTIOHACHIMM, a WMCHHO: OQUIHAIBbHbIH aapec yYpekaCHWs W TIpH
HEOBXOMMOCTH aipeca OTAENBHBIX JI0KHOCTHBIX JIMIL Y UPEKIACHHSL.

1.3. MynummnansHoe GI0DKETHOE JI0MIKOTbHOE 00pa3oBaTe/IbHOE YIPEKICHAS «Jlerckuii cagNeS»
nMeeT OQHIHATBHBIE a/pec MeKTPOHHOM mouThl: ya.gusdous @yandex.ru.

1.4, Taunoe [lonoxkenne pasmemaeres Ha opuumansHoM caiite MBJIOY Ne5 B HHPOPMAIIHOHHO-
TeJNIEKOMMYHHKALUHOHHOM cetn «MHTepHeTY.

IL. Mopsytox 06paboTKy, Nepeaun 1 npuéMa J0KYMEHTOB 110 NEKTPOHHOI movTe.

2.1. Tlo oneKTpOHHOM mModTe B  YUYPEKIACHHH  IPOH3BOAHTCH obmen  uHpopmanuei
3aKOHOZATEIHHOTO, HOPMaTHBHO-TIPABOBOIO, Y4eOHOTO, y4eOHO-METOJHYECKOTO Xapakrepa MExKIy
VUPEXICHUAMH  OOPA3OBAHMS, OPraHaMH  YNpPABJCHHS PAa3HbIX  YPOBHEH, TNOCTABIIHKAMH
0BOpY/I0BAHHS M MATEPHANOB, TOAPAIYMKAMM, IOCTABIIMKAMH YCIYT W APYIHMH OPraHH3AUHAMH,
NPSANPHATHIMH W YUPEKICHHIMH, CBA3AHHEIMH C VYUPEXKICHHEM JIOTOBOPHBIMH HIIH HHBIMH
00A3aTEIbCTBAMH.

2.2. Jlis obpaGoTku, mepenaun ¥ npuéma HHGOPMAIMH 1O EKTPOHHOH NOUTE B VupexJIeHHH
PacTIOPATUTELHEIM  JIOKYMEHTOM DYKOBOJIMTE/IS HA3HAYACTCs OTBETCTBEHHOE JIMIO — OMEparop
snexTpoHHOli moutkl (tanee — Omneparop).OnepatopoM JIEKTPOHHOH TMOYTHL  SBJIACTCH  —
JEJIOTIPOH3BOJINTEN.

2.3, Vupexienue 0mkHO obecnieunTh Gecniepeboiinoe PyHKIMOHHPOBAHHE 371€KTPOHHOM TIOYThI
B Teuenne Beero pabouero Bpemern (pabouero spemenn Oneparopa).

2.4. Oneparop 00s3aH PEryIspHO MpOBEPATH OQUUHAIBHEI JNEKTPOHHBI MOYTOBBIH SAIIHK
VupexIeHns Ha IPeIMET HATHYMs HOBBIX ITHCEM B TEUCHHE BCEro paboyero Jius.

2.5. DIeKTPOHHOE COODIICHHE HE JOMKHO COJEPKATh CEKPETHOH W KOHQHICHIMAILHOM
HHOOPMAIHH, TIEPCOHATBHBIX JIAHHBIX COTPY/HHKOB H 00Y4aIOMHXCS.

2.6. Onieparopy dNMEKTPOHHOM MOYTHI 3ANPLIEHO:

- Y4acTBOBATH B PAacChUIKE COOOIICHHH, HE CBA3AHHBIX ¢ 0Opa3oBaTeNbHOH HIH aJIMHHHCTPATHBHOM
AEATEBHOCTBIO Y YPEKICHHUS,

- TIEpECKINaTh MO POH3BOJIBHBIM apecam He 3aTpeGoBaHHYI0 MOTPEOHTEIIIMH uHpopManuio (crnam);

- OTIPABIATH COOOIIEHMS MPOTHBO3AKOHHOTO HIIH HEITHYHOTO COMCPIKAHNSA]

- MCTIOB30BATH MACCOBYIO PACCHUIKY HEKTPOHHOM MOYTHI, 32 HCKIIOYCHHEM HEOOXOMMBIX CITyHacs.

2.7. B uensix npenoTspanienns notepu nudopmaimu 1 obecnedenns 6e301MacHOCTH oumansHOro
3JIEKTPOHHOrO MOYTOBOTO sMKka ONeparop AMEKTPOHHOH MOYTHl O053aH BHIIONHATE CIEAYIOWAE
TpaBHJIa;
- He ykajbiBaTh 0e€3 CryxkeGHOH HEOOXOMMMOCTH aipec OJIICKTPOHHOH MOYTHI B PasIHYHBIX
9JIEKTPOHHBIX AHKETaX:
- HE OTKDHIBATH W HE 3AMyCKaTh JIOOBIC BIOXKEHHMs JICKTPOHHOH MOYTHI, €C/IM OHH JOCTABICHBI 13
HEU3BECTHBIX H/IH HEHAJIEKHBIX HCTOUHUKOB.

2.8. Ilpu nomyuennu 2JeKTpoHHOro coobumenns Oneparop:
- OCYIIECTBIISICT AHTHBHPYCHBI KOHTPOJTH BXOAALICH KOPPECTIOHICHIMH]
- PErMCTPHPYET JOKYMEHT B XKYPHAIE BXOJALIMX JOKYMEHTOB (TONBKO opunHATbHBIE JOKYMEHTHI,
peKaaMHBIE # HH(OPMALIMOHHBIE PACCHUIKH HE PETHCTPHPYIOTCH);
- mepenaéT IOKYMEHT Ha PAacCMOTPEHHE PYKOBOIMTENO YUPEHKICHHS JUTA ONPEICNICHHS N0y aTes
NHMCEMA WM B CITyYae YKA3aHWs HENOCPEJICTBEHHO aapecary. Ecian MHCEMO CONEPXKUT MOSICHSHOIIHH



TEKCT K BIOXKEHHIO, €ro HeoOXOAMMO TAaKKE Tepeiarh anpecary BMECTE C BIIOXKCHHEM
(pacnievyaTaHHBIM HITH B 2JIEKTPOHHOM BHJIE);

- [IPH NONYSCHAN BAKHBIX MMHCEM, TPEOYIOINX MOATBEPKACHHS 0TBeTa, Oneparop 00s3aH OTIPABUTE
TAKOE TIOATBEPKICHHE;

- B CIIyHae HEBO3MOXKHOCTH NPOYTEHHSA JIEKTPOHHOIO COODLIEHNS YBEJOMIISET 00 3TOM OTIIPAaBHTES,

2.9. Ilpn oTrpaBke MEKTPOHHOI0 coobienus Oneparop:

- OCYHIECTBIISET aHTHBUPYCHBIH KOHTPOIb HCXOJIAIICH KOPPECTIOHIEHITHN;

- TPHHAMAET OT COTPYAHHKOB Y4peKIeHHS O(OPMICHHBIC IOKYMEHTHI B COOTBETCTBHH C
TPEOOBAHUAMH, NPEIBABIZEMBIMH K OQOPMICHHIO OQHIHATBHBIX JOKYMEHTOB, B 2JICKTPOHHOM BUJIE;
- PErHCTPHPYET JOKYMEHT B JKypHale HCXOJSIIHX JOKYMeHTOB. [lepeaaBaemeie ¢ NOMOUIBIO
JMCKTPOHHON TOUTH OQUIMANLHBIE JOKYMEHTHI JO/DKHBI MMETh MCXOSIIMIl perucTpaMoHHbIN
HOMeEp:

- T€pe/l OTNpaBJIeHHeM COOOUIEHNsT HEOOXOAMMO TPOBEPATH TIPABONUCAHKE W TPAMMATHKY TEKCTa
coobuenus. TexeTrl 60mbmOro 06HEMA KeNaTeIbHO OTNPAB/ATL B BUE BIOKEHMUS

- IpPH OTNpaBKe BaKHBIX mHceM, Oneparop JOMKEH YKasaTb B COODUICHHH HEOOXOIMMOCTE
MOJTBEPIKICHHUS MOTYYCHHS THCHMA a/[pecaToM,

2.10. Bce nepejaBaeMble y4eOHO-METOIHYECKHE M CIPABOYHO-HH(OPMALMOHHEIE MATEPHAIIBI
JODKHBI TIEpe/laBaThesi € CONPOBOJHTEIBHBIM MHCHMOM. JUIsi OTIPaBKH 3JEKTPOHHOIO COOBIIEHHS
10JTh30BaTe/ b OPOPMIISET TOKYMEHT B COOTBETCTBHY C TPEOOBAHHSMH 110 JEIONPOU3BOACTBY.

2.11. Ipn odopMIEeHHH SITEKTPOHHOTO COOBNIEHHs 00S3aTENbHBI K 3aMOHEHHIO CIICYIONIHE TIOJIS
- aJIpec Moydarerns;

- TEMa HNEKTPOHHOTO COODIICHMS;
- TEKCT DJIEKTPOHHOTO coobuteHnst (pH HeoOXOAMMOCTH, MOTYT OBITE BJIOXKEHB! (aitib);
- kKoHTaKThl oTnpasutens (P.1.0., nomkHOCTh, Tenedor).

2.12. OrnpaBka M TIOJYYCHHE SIEKTPOHHBIX JOKYMEHTOB OCYMIECTBJISCTCS C HCIOIb30BAHHEM
NPOrPamMMHBIX TPOAYKTOB, NMPEIHAZHAYCHHBIX /UIS PaboThl ¢ 37CKTPOHHON MOYTOH B YUpEKICHHH.
DJIeKTPOHHBIE JOKYMEHTBI AYONMPYIOTCS IpH HEOOXOJMMOCTH B BHAE KOMHH Ha OYMaXHBIX
HOCHTEJISIX ¢ MPHCBOCHHEM HOMEPA BXOJIAIISTO HIH HCXOUAIIETO JOKYMEHTA. i

2.13. Ilo ¢axty u3MeHeHHs O(HIHAIBHOIO JJIEKTPOHHOIO IOYTOBOIO SIIHKA YUPEKACHHS
Onepatop 00s3aH CBOEBPEMEHHO YBEAOMHTH HHGOPMAIMOHHBIM NHCHMOM BCEX 3aHHTECPECOBAHHBIX
QJIpecaTtoB M3 aApecHOM KHHTH Yupexienwus, oOHOBHTH WH(pOpMaumio Ha OQHIMATBHOM caiiTe
Yupexnenus B cetd «MHTEpHETY € yKa3aHHEM IaThl, C KOTOPOH H3MEHEHHS BCTYNAIOT B CHITY.

IT1. PacnipeesieHne 0TBETCTBEHHOCTH.

3.1. OTBETCTBEHHOCTD 3a HEPA3IJIAMICHHE MAPOJs OPHIHATBHOTO HIEKTPOHHOTO TIOYTOBOIO ALIHKA
Yupexnenus HecéT Oneparop. >

3.2. OTBETCTBEHHOCTH 3a HEHAUICKALIYIO TOArOTOBKY MHPOPMAllMH K repesavye HECET aBTop
uHpopmarmu.

3.3. OTBETCTBEHHOCTH 32 HEHAIOKAIIEe OPOPMIICHHE HIEKTPOHHOIO COOBIICHNAS | 32 OTIPABKY
ajIpecary u TOJIy4eHHE EKTPOHHOM mouTsl HecéT Onepartop.

3.4. OrsercTBEHHOCTH 33 DYHKIMOHHPOBAHNHE HIEKTPOHHOTO A0KYMEHTOOGOPOTa B YUPEKICHHH
HECET pYKOBOIHTE]TD.

IV. Pexomenaanny K HACTPOIKAM HIOMTOBOIO K/ANEHTA.

4.1. DeKTpOHHBIE MHChMA OOA3ATENBHO JIOJKHBI OBITH MOANMMCAHBI JIMIOM, NPOH3BOIMBITHM
OTNpPaBKy KoppecnoHaeHUHH, HeobXoauMO HACTPOMTH MOYTOBBIH KIMEHT JUIS aBTOMATHYECKOl
BCTABKM MOANHCH B MO4YTOBbIe oOTHpaBncHUs. [loamuch Jo/mkHa COaepKaTh: HMMS, OTYECTBO H
(hamMuTHIO OTNPABHTENA, NO/KHOCTD, HA3BAHWE YUPEKICHHS, KOHTAKTHOTO Tee)OHa OTIIPABHTENIS.

4.2, Ilpu noxysennn CIIAMa (HexenaTe/bHbie EKTPOHHBIE TIHCHMa, KaK TIPABHJIO, PEKJIAMHOIO
XapakTepa), OTBETCTBEHHOE JHIO 0053aHO Cpa3y yAQIWTh TAKHE IHChMA, HE OTKPBIBas BIOKEHME
(enarespHO 100aBHTH OTNPABHTENIS B CIIHCOK 3a0IOKHPOBAHHEIX OTNIpaBUTENE).

4.3. He pekOMeHAYeTCS YAalsTh BXOASIIME H HCXOAAIIME THCHMA B Teuenue yueGHoro roza. B
JaibHeHeM, BO H30exKaHWe MepenoHeHns MEKTPOHHOrO ALIMKA, CTAapble HEAKTYATbHBIE MHCHMa
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MOXHO yiamuTh. Jlis cOXpaHeHHs KOPPECIOHJICHIMH, B Cy4ae BO3HMKHOBCHHS HEHCIIPABHOCTH
KECTKOTO JINCKA, MOKHO MEPHOMYECKH CO3/1aBaTh apXUBHYIO KOMHIO.

4.4, KenatenpHo cHOPMHPOBATH CTPYKTYPY NANOK JUIS YIIOPSAAOUCHNS BXOASIMX coobmennit. Bee
nepejasaeMble 110 IEKTPOHHOH moure BiOKeHHus ((aiinbl) JOWKHEL OBITh NPEABAPHTENHHO
IIPOBEPEHBI AHTHBHPYCHBIMH CPE/ICTBAMH,

V. Ocobbie nosoxenns.

5.1. AKkTyaipHBIH 1Aposib OT OPHUIHAILHOIO IEKTPOHHOIO ajapeca YUpexIeHHA XPAHHTCH Y
Oneparopa.

5.2. B ciy4ae nepeycTaHOBKH OTIEPAIIHOHHON CHCTEMbI HA KOMIBIOTEPE WIIH 3aMEHBI CHCTEMHOTO
6710Ka, Ha KOTOpbII NPHUXOAMT 3JEKTPOHHAS MOYTa YUPEKICHWS, UL BOCCTAHOBJICHUS pPabOThI
IEKTPOHHOI MOYTHI HCITOJIB3YETCS KOHBEPT ¢ MapoJeM.,

5.3. Ilpu yrepe napoiis OT IEKTPOHHOrO MouToBoro siuka Onepatop obpamaercs B CyxOy
IO UIEPIKKH,

5.4. B ciydae OTCYTCTBHA OTBETCTBEHHOTO COTPYAHHKA 3a paboTy ¢ 2JIEKTPOHHOH MOYTOH €ro
00s13aHHOCTH BO3/IAraloTCs Ha PYKOBOMTESS Y UPeik/IeHHS HIIH Ha JPYTOT0 COTPYIAHHKA,

VL 3akmounre/ibHbIC TOJT0KCHHS.

6.1. [lonoxeHHe BCTYNAET B CHITY C MOMEHTA €I'0 YTBEPIK/ICHHS.

6.2. Ilonoxenue sBAAETCS  JIOKAIBHBIM aKTOM 00pa3zoBaTesbHOro yupexacHus. Buecenue
H3MEHEHHH | AononHeHui B [T010%eHne OCYIECTBISETCS B OPSAIKE €r0 MPUHATHS.

6.3. Hacrosmee Ilonoxenne woxer ObiTh H3MEHEHO (JIOTOJNHEHO) JIOKAIBHBEIM — daKTOM
00pa30BATENBHOIO YUPEKICHUS.
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